
FAITH BAPTIST CHURCH – ADRIAN, MICHIGAN 
 

JOB DESCRIPTION – ASSOCIATE PASTOR 
 
PRIMARY RESPONSIBILITY 
The associate pastor shall serve as a right hand to the senior pastor and shall assist in carrying out the ministry of 
the church. The main responsibilities will involve assuming the pastor role in senior pastor’s absence, inreach 
through building relationship with members, outreach to assimilate newcomers and visitors into the body of the 
church, and oversee one or more strategic ministries (currently youth). 
 
QUALIFICATIONS 
While we are open to the leading of the Holy Spirit and will not exclude any worthwhile candidate for associate 
pastor, the following qualifications are desired. 
1. Family/Personal: Married male. 
2. Education: Bachelor’s Degree in ministry-related field from an evangelical Bible college or seminary (Baptist 

preferred). Some training in counseling is a plus. 
3. Experience: Previous full-time ministry experience of at least 2 years. Experience in teaching and preaching. 
4. Spiritual maturity level: Solid, very mature Christian. 
5. Spiritual gifts: Pastor/shepherd; administration; evangelism 
6. Talents or abilities: able to serve as a support person to the senior pastor. Organizational skills. Team player. 
7. Personality traits: Dependable; discreet; friendly; compassionate 
 
GENERAL RESPONSIBILITIES 
1.  Above all else, maintain a lifestyle and ministry consistent with the Scriptures, mission statement and core 
values of Faith Baptist Church. 
2.  Be a contributing member of the FBC Leadership team: 

• Meet with the Pastor at weekly scheduled times, and as needed at other times.  
• Attend Deacons Meetings if requested. 
• Be flexible.  Have a servant’s heart. 

3.  Keep track of hours used for ministry. 
4.  Be accountable for any budget expenditures.  
5.  Follow church policies, procedures and church constitution. 
 
SPECIFIC PASTORAL RESPONSIBILITIES 
1. Fill in when the senior pastor is ill or out of town (handle emergency situations; preach/teach/lead services) 
2. Support the senior pastor in carrying out the ministry of the church; help as needed with administrative tasks, 

special projects and campaigns, teaching, etc. 
3. Be involved in outreach, visitation to church members, newcomers, visitors and handling special requests from 

members to visit loved ones they are concerned about. 
4. Visit hospitalized members and follow up during their recovery. 
5. Provide biblical counseling to church members regarding spiritual matters when requested. Refer to 

professional counselor when necessary. 
6. Be available to conduct funerals and weddings. 
7. Pray for the senior pastor, other staff members, volunteer workers, members and the church as a whole. 
 
SPECIFIC YOUTH RESPONSIBILITIES 
1.   Oversee 7-12 grade Sunday School classes. Teach a teen Sunday School class. 
2.   Lead a mid-week evening junior and/or senior high program. 
3.   Plan and coordinate a monthly activity with a balance of emphasis on evangelism, fellowship & service. 
4.   Make contacting youth a priority, via phone calls, emails, notes & cards, home visits, counseling, etc. 
5.   Promote and conduct summer camps, rallies/conferences and mission trips as scheduled. 
6.   Prepare a teen calendar of events to inform parents well in advance of activities. 
7.   Be directly involved in discipling teens.  
8.   Recruit, train and encourage adult youth counselors. 
  

 
 
 
 



 
 
 
 

  


